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A certified opinion or memorandum decision is sent by the Clerk of the Supreme Court,
Court of Appeals and Tax Court to the trial court only after the time for all petitions for
rehearing or transfer have expired. At that time, the Clerk of the Supreme Court, Court
of Appeals and Tax Court attaches a certification form to the back of the opinion and
encloses a certification receipt to be signed by the trial court clerk (or a designated
employee) and returned to the Clerk of the Supreme Court, Court of Appeals and Tax
Court.

It is essential that the certification receipt be returned to the Clerk of the Supreme
Court, Court of Appeals and Tax Court promptly so that the case records can be moved
from the active case file shelves to Records Department of the Clerk of the Supreme
Court, Court of Appeals and Tax Court for microfilming and archiving.
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